
Open the URL - https://gem.gov.in/ and click on Login. 

 

 

 

 

https://gem.gov.in/


Enter the User ID and Captcha. Further click on Submit. 

 

 

 

 



Enter the Password and click on Submit. 

 

 

 

 

 



Click on Categories and further click on Services. 

 

 

 

 



Search for Meity Empanelled Cloud Services (Basic, Advance & Managed) and click on that. Please note that this is an interactive search so even if single 

word is entered, it will show the respective service.  

 

 

 

 



Following will be the landing page for Meity Empanelled Cloud Services (Basic, Advance & Managed). 

 

 



Click on the service(s) you want to opt for. Select the Intent of Buying as BID.  

 

 

 

 

 

 



Select Contract Start Date & Contract End Date.  

 

 

 

 

 

 



Enter Planned Duration (in Months) and click on Search. 

 

 

 

 

 

 



Select the State, Delivery Location and Number of Virtual Machines required. Please note that in this bid, we are considering Virtual Machine as of the 

service. 

 

 

 

 

 

 



Select the Deployment Model. 

 

 

 

 

 

 



Select the Operating System. 

 

 

 

 

 

 



Select RAM (In GB) 

 

 

 

 

 

 



Select VCPU 

 

 

 

 

 

 



Select Physical Core To VCPU Ratio 

 

 

 

 

 

 



Select Type of Server 

 

 

 

 

 

 



Select Usages Types (Primary / DR) 

 

 

 

 

 

 



Select Storage (In GB) 

 

 

 

 

 

 



Select Type of Storage Media/Drive 

 

 

 

 

 

 



Select Mandatory Inclusion with Each Virtual Machine 

 

 

 

 

 

 



Select CPU Launch Year 

 

 

 

 

 

 



 

Select System Software / DB  

 

 

 

 

 



Select Planned Duration in Months 

 

 

 

 

 

 



Click on Add to Cart button against the respective Seller/Service Provider and the items with the selected options shall be added to the Shopping Cart. 

 

 

 

 

 

 



Search or click on Back button to go back to the page of Meity Empanelled Cloud Services to add more services to the cart as a part of Bunch bid. 

 

 

 

 

 

 



Let’s suppose we click on Managed Database as a Service (Advance), you will land up on the below page and select Intent of Buying as BID,  

 

 

 

 

 

 



Select State, Delivery Location and Number of Virtual Machines since the Consignment Start data, End Date and Contract Months shall remain same as 

that of the previous bid.  

 

 

 

 

 

 



Select the type of Database required, 

 

 

 

 

 

 



Select VCPU required 

 

 

 

 

 

 



Select RAM (In GB) 

 

 

 

 

 

 



Select Type of Storage 

 

 

 

 

 

 



Select CPU Launch Year 

 

 

 

 

 

 



Select Physical Core To VCPU Ratio 

 

 

 

 

 

 



Click on Add To Cart against the Seller/Service Provider listed. The system shall ask if the selected option is to be added to the existing cart or a new cart is 

to be created. If we are bunching the service with the previous service, click on Add to Existing Cart else click on Create New Cart 

 

 

 

 

 

 



The new service shall be added in the cart and can be viewed in the Shopping Cart thus created. If you wish to add new service to the same cart, repeat the 

above process else click on Proceed to Checkout. 

 

 

 

 

 

 



The shopping cart may now be viewed in detail as per the below screens,  

 

 

 

 

 

 



Click on BID button to proceed 

 

 

 

 

 

 



Click on Confirm to proceed. 

 

 

 

 

 

 



Once confirmed on the previous screen, you will land on the bid creation page as below.  

 

 

 

 

 

 



Click on Specifications to confirm the details of services added in the shopping cart from Marketplace. 

 

 

 

 

 

 



On click of Item/Service 1, its respective parameters will be displayed and are allowed to modify if required. 

 

 

 

 

 

 



Once the required modifications are done (if any), click on Save 

 

 

 

 

 

 



Similarly, the above step, repeat the activity for other item(s) as well. 

 

 

 

 

 

 



Once the required modifications are completed, click on Save. 

 

 

 

 

 

 



After modifying and saving all the items/services in the bid, its respective colour will change to Green. Further, click on Continue. 

 

 

 

 

 

 



As per the next step, you will be allowed to modify the consignees selected at the selection of service during the initial activity for the respective 

item/service. 

 

 

 

 

 



Click on the respective service, modify and further click on Save. 

 

 

 

 

 

 



Click on OK to confirm the changes. 

 

 

 

 

 

 



Similarly, select and modify the consignees against every item/service (if required) and click on Save. 

 

 

 

 

 

 



To confirm the changes, click on OK. 

 

 

 

 

 

 



Click on OK. 

 

 

 

 

 

 



As per the next step, enter the details as per the below screen, 

 

 

 

 

 

 



Select the number of Days for Bid Duration. Maximum allowed is 45 days 

 

 

 

 

 

 



Edit and Select End Date / Time 

 

 

 

 

 

 



Enter the details such as per the below screens,  

 



 



 



 

 

 

 

 

 

 



Enter EMD/EPBG Details 

 



 

 

 

 

 

 

 



Select T&C for Terms and Conditions, 

 

 

 

 

 

 



Click on OK to select the clauses to be added as Additional Terms and Conditions, 

 

 

 

 

 

 



Select the appropriate group to add the ATC to the respective group, 

 



 

 

 

 

 

 

 



Select the buyer added text based ATC clauses or upload the ATC document. 

 

 

 

 

 

 



To upload the document, select the respective option and click on ADD 

 

 

 

 

 

 



Click on Edit icon on the below screen to attach the document,  

 

 

 

 

 

 



Add the required file(s), and click on Upload File, 

 

 

 

 

 

 



Select Buyer Added text based ATC Clauses to add the additional conditions without uploading the file and click on ADD 

 

 

 

 

 

 



Enter the text based ATCs. 

 

 

 

 

 

 



Once added, click on Update 

 

 

 

 

 

 



Click on OK and further click on Submit 

 

 

 

 

 

 



Click on OK to close the dialogue box. 

 

 

 

 

 

 



Select the checkbox to agree terms and conditions of GeM. To view the same, please click on Terms & Conditions. 

 

 

 

 

 

 



The draft Bid Document may be downloaded by clicking icon. If satisfied, click on Verify OTP & Publish or eSign & Publish to publish the 

bid. 

 

 

 



Enter the OTP received on the buyer’s registered mobile number and email ID and click on Verify. 

 

 


